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Konexe 3TuKH H ciry;ke0HOro noseaenust paborunkos MbOY «JImueit Nel21»

1. O0wmue noaoKeHHs

1.1.Komeke astuxu u ciyxebHoro moseneHust padborHrkoB MDBOY «JIuued Nel2l» (nanee -
Komekc) mpencraBnseT co00il CBOJ OOLWMX MPUHLMIIOB HPO(PECCMOHAIBHON 3THKU U
OCHOBHBIX IIPABHUI CIIy’)KEOHOTO IMOBENEHHUS. KOTOPBIMH [OJIKHBI PYKOBOJICTBOBATHCH BCE
pabotauku MBOY «Jlume#t Nel2l» pamee - paGoTHHKM YUpeKIEHHS HE3aBHCHMO OT
3aMeIaeMbIX MU JOJKHOCTEH.

1.2.Koneke pa3pabotan B coorBercTBUU ¢ KoHcTuTynueid Poccuiickoit @enepanuu, Tpynosbm
komekcoM Poccutickoit @eneparu, OenepanbabiM 3akoHOM 0T 25.12.2008 No 273-03 «O
MPOTUBOAECHCTBUN KOPPYIIIUK» W WHBIMH HOPMATHBHBIMH IIPABOBBIMU aKTaMH PoccHICKON
@enmepanuy, a TakkKe OCHOBaH Ha OOIIEIpPU3HAHHBIX HPaBCTBEHHBIX NMPHHILKIAX M HOpMax
poccuiickoro olIecTBa 1 rocy1apcTna.

1.3.1lenpro Komexca sBnseTCs YCTAHOBIEHHE OSTUYECKUX HOPM K IIPaBUI  Clly’KeOHOIO
MOBENEHUsT paOOTHUKOB YUPEXKIECHWS, N [TOCTOMHOrO BBINOJHEHHS HMH CBOEH
mpo()eCCHOHANBHOM NEATEThHOCTH, a TakKe COISHCTBUE YKPEIUICHMIO aBTOPUTETA
PabOTHUKOB YUPEeXKIEHHUS U O0ecreueHHe eTMHBIX HOPM UXIIOBEIEHHUS.

1.4. Komexc mpu3BaH MOBBICHTH 3(PPEKTUBHOCTb BBIITOTHEHHsT PabOTHUKAMH Y UpeikIeHus

CBOUX TPYIOBBIX 00si3aHHOCTeW. 3HaHMe W cOOMOJeHMEe UMK To10KeHuil Komekca sprsercs

OHUM W3 KPUTEPHEB OLEHKH KauecTBa HX Mpo(ecCHOHATbHOI 1esSTeTbHOCTH W TPYIOBOI

muciuruinHel. 1.5, Kaxaeii paOOTHUK YUpeKIeHUs NOJKEH O3HAKOMUTHCS C IMOJOKEHHSIMU

Kognekca, 1 mpuHUMaTh BCE HEOOXOAUMBIE MeEpPbl AJist €r0 COOMOACHMS. Namdblil | P idHH

BIIPABE 0XKUJATh OT pabOTHHUKA Y UPEKICHUS IIOBEAECHHUS B OTHOLIEHHUSIX C HUM B COOTBETCTBHH C

nonoxeHussMu Konexca.

2. O6mue NPUHITHIBI H TPABWJIA CJIY3Ke0HOTO MOBEeTeHHs

2.1. JleATenpHOCTh YUpeKOEHHUS, a TakKe ero pabOTHHKOB OCHOBBIBAETCS HA CIENYHOIIMX

IpUHLIHIIAX:

- 3aKOHHOCTE;

- Ipo(heCCHOHATTH3M;

- 100pOCOBECTHOCTE;

- KOH()UICHITHATLHOCTE;

- CIIPaBEJINBOCTb;

- “H(OPMAIIMOHHAS OTKPBITOCTE;

- OTBETCTBEHHOCTS;

- OOBEKTUBHOCTE IIPU MPUHITUH PEIIECHUH.

2.2. PaboTHUKH YUpeKAEHHS, CO3HABAS OTBETCTBEHHOCTb IEpPel FOCYAdpeTBOM, OOLLECTBOM U

rpakJaHaMu, 00sI3aHEbL:

a) MCIONHATL IOJKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO ¥ HA BBICOKOM MPO(ECCHOHATBHOM

YPOBHE;

6) cobmonare TpeOoBaHUS 3aKOHOMATENbCTBA Poccuifckoit Denmepanuu. ANTalCKOro Kpas U

JIOKaJIbHBIX TOKYMEHTOB Y UpeiICHHUS,

B) OCYILECTBJISTH CBOK JIEATENbHOCTH B IIpeleiaX CBOMX IIOJHOMOYMH M IIOJIHOMOYHI
YupexaeHus;



r) TIpH UCIOJHEHHH JODKHOCTHBIX 00A3aHHOCTEH OBITH HE3ABUCHUMBIM OT BIHAHHA OTIC/IBHBIX
rpakiaH, mpo(hecCHOHANIBHBIX WM CONUANBHBIX IPYIIL, OpraHu3aLui;

I) coOMrofaTh COLHATBHYIO CIPABEMIMBOCTE U PaBHONPABHO PACHPEACNATE COLUAIBHBIC
peCypCHI C TIENBIO PACIIHPEHHs BEIOOPA B BO3MOKHOCTEH ISl BCEX KOHTPArcHTOB, B TOM HHCIIE.
178 HEMMYIIHX, COLMAIBHO-YA3BUMBIX W APYTHX JIHI, OKa3aBIIMXCS B TPYIHOHN JKU3HEHHON
CHTYyalluH;

€) IPOSIBIIATH TEPIUMOCTh W yBa)KeHHE K OOBMMasM W TpaiuLusM HapoxoB Poccuu u Npyrux
rocyIapcTB, YyYHTHIBATH KyIbTypHBIE K HHBIE OCOOCHHOCTH PAas/IHYHBIX OTHHICCKHX,
COLMANBHBIX ~ Tpymm W KoHdeccm#,  crmocobCTBOBaTE — MEKHAUMOHATBHOMY "
MEKKOH(ECCHOHATIBHOMY COTJIACHIO;

) HMCKIIOYATh JEHCTBHS, CBSI3aHHBIE C BIMSHHEM KaKUX-HOO JMYHBIX, MMYLICCTBEHHBIX
(DMHAHCOBEIX) M MHBIX HHTEPECOB, TPEMATCTBYIOMMX J0OPOCOBECTHOMY  HCHIOTHCHHIO
JIOJDKHOCTHBIX 00s3aHHOCTEN;

3) cOOMIONATh HEUTPATIBHOCTD, HCKITIOUAIOIIYIO BO3MOKHOCTD BIHSAHAA Ha npoecCHOHATBHYIO
[EeSTeIHHOCTD PeIleH il OTHTHYCCKHX TapTHH. HHBIX 00IIeCTBEHHBIX 00 be TMHEHHI:

1) COOIIIONATh HOPMBI CIly’KeOHOH ¥ IPO(PECCHOHAILHON 3TUKHU, PaBH/ia A€/I0BOrO MOBCACHUS I
OOIIEHHS;, K) MPOSBIATH KOPPEKTHOCTh M BHMMATENBHOCTH K TIPAXIaHaM M IOJDKHOCTHBIM
JIAIIAM IIPU TOJDKHOCTHOM B3aUMOJIEHCTBUY C HUMU;

JT) He JOMyCKaTh KOPPYIIIMOHHOTO IIOBENEHHS, B TOM YHCJIE BO3IEPKHBATBCS OT IMOBCICHHUS,
KOTOpOE MOJKET BOCIPHHHMATECS OKPYKAIOIIMME KaK OOellaHHe MM NPEIJIOKEHHE aud
B3ATKH MO0 KAk COrTache MPHHATH B3STKY, MM Kak Ipockba (HameK) O madue B3SATKH, a Takke
IpPUHAMATH Mepsl 110 MHPENOTBPAICHHIO K YPETyIHPOBAHUIO KOH(JIMKTAa HHTEPECOB,
IPOTHBOIEHCTBOBATE JIOOBIM IIPOSBICHUSIM KOPPYMIMH M IPOIUM 370ynoTpeOIeHUAM B
Yuperx1eHus;

M) YBEZOMIISTE PYKOBOAMTENS Y UPEXIEHHS, JOKHOCTHOE JIUIO, OTBETCTBEHHOE 32 PabOTy 1Mo
IPO(HIAKTHKE KOPPYIILMOHHEIX IPABOHAPYIIEHHH B YUPEKACHHS, OPTaHbl MPOKYPATYPhI K
pHBIE (pefepanbHble TOCYIapCTBEHHEBIE OpraHbl 000 Beex ClydasX OOpallleHMs K HMM KakuX-
u60 JIHIl B HENSIX CKJIOHEHHS K COBEPIIEHUIO KOPPYILMOHHBIX TPABOHAPYIIIEHHH:

H) He3aMeUIMTENBHO YBEIOMIATh PYKOBOAMTENS YUpeXKACHHMS. [OKHOCTHOE  JIMLO.
OTBETCTBEHHOE 3a paboTy 1o nOpo(MIaKTHKE KOPPYNLMOHHBIX —[PABOHAPYIIEHHH B
VupexAeHHH, O CTAaBLUMX MM M3BECTHLIMH (aKraX KOH(UIMKL HHICPCCOs W KOPPYHUMOHHBIX
IpOSIBNEHMH B YUpeKHEHHH, OOCTOSTENbCTBAX H mAelcTBusax (OesneHcTBHM) DPaOOTHUKOB
VupexueHuss W TPEThUX JIMI, IIOCHY/KMBLIMX WM CIOCOOHBIX IOCIYXHTb I[PHYMHAMH
BOSHHKHOBEHHS B YUpPEKICHUY, KOH(IIMKTA HHTEPECOB H/HIM KOPPYNLMOHHBIX [POSBICHHUIH, a
TaK)KE O IPUIMHEHNH (BO3MOKHOM IIPHYHHEHHH) Bpena Y UpeKIeHHIO!

0) He pasriamarb W He MCIONb30BaTh HEHAUIEXKAIIMM 00pa3oM CBENCHHUS, OTHECCHHBIC
3aKOHOIATENECTBOM Poccuiickoii Pemepalny K CBEICHUAM KOH(QUIEHIMAILHOTO XapakTepa, U
Ty XKeOHy0 MHPOPMAIHIO, ¥ HHBIE CBEIEHHS, CTABIIHE M3BECTHBIMU B CBS3H C HCIIOIHEHHEM
TPYZIOBBIX 00S3aHHOCTEH;

II) He JIONyCKaTh OKa3aHus BO3AEHCTBUS Ha CBOMX KOJUIET B LEJISIX MPHHATHS IPOTHBO3aKOHHOIO
U (1K) He0OOCHOBAHHOI'O PEIICHHS,

p) BO3JEPIKHBATHCS OT [IOBEICHHUS, KOTOPOE MOIJIO Obl BBI3BATH COMHEHME B 100POCOBECTHOM
HCIIOJHEHUH TPYIOBEIX 00S3aHHOCTEH, a Takike H30eraTb KOH(IMKTHBIX CUTYalUH, ClOCOOHBIX
HAHECTH YILEPO PEyTaliy UK ABTOPHTETY PA0OTHUKOB Y UPEKAEHHS W/HIH Y UPEIKIICHHIO:

C) He HOIyCKaTh IPOSBIEHUN (OpManH3Ma, BBHICOKOMEPHUS, HEYBAKHUTETBHOrO OTHOLICHUS K
3aKOHHEIM Ipock0baM ¥ TpeOOoBaHWAM TPaKIaH B CBA3M C  WCIOJHEHHEM TPYIOBBIX
00s3aHHOCTEN; T) BO3IEPIKUBATBHCS OT IyONMUHBIX BBICKA3bIBAHWM, CY)KICHHH ¥ OLEHOK B
OTHOIUEHHH YUPEXKIEHHS, €CITU 3TO HE BXOJUT B 00S3aHHOCTH pabOTHHKA;

y) cobmonars KOH(QUASHIHATEHOCTh HHQOPMALUK O KOHTPAreHTe, KAaCarOlIeHcs YCI0BUH ero
JKU3HEIEATEIbHOCTH, JIMYHAIX KAYeCTB ¥ MpobiieM, IPHHUMATh MEPBI I €€ 00ECIeUeH s,

() He HCIOIB30BATH MOJDKHOCTHOE IIOJNOXKEHHE MUl OKA3aHWs BIIMSHHS Ha [ESITeIbHOCTH
roCyIapCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CAMOYIIPABIIEHHS, OPraHU3alkH. TODKHOCTHBIX



UL, TOCYAapCTBEHHBIX W MYHHUMIIAIBHBIX CIIY)KAIIUX IPH PELIEHHM BOMPOCOB JHUYHOIO
Xapaxrepa;

X) YB&KUTEIBLHO OTHOCHTHCA K JEATENBHOCTH MIPEACTABUTENEH CPEICTB MACCOBONH MH(BOPMALIHH
10 MH(GOPMHUPOBAHUIO OOIIECTBa 0 padoTe YUpekneHHs, a Tak)ke OKa3bIBATh COIEIICTBHE B
IOJIyYEHHH JOCTOBEPHOH HH(YOPMAIIUHU B YCTAHOBICHHOM MTOPSIIKE;

I1) IIOCTOSHHO CTPEMHUTHCS K OOECHEUeHHI0 Kak MOKHO Gomee 3pEKTHBHOTO M SKOHOMHOTO
pacropsbKeHus (PUHAHCOBBIMK CPEJCTBAMH, HHBIM HMYIIECTBOM, MATEPHAIEHO-TEXHHUECKUMHU H
IPYTHMH pecypcamu Y UpexKIeHuUs;

4) HE HCIONB30BaTh HMYIIECTBO YUPEKIEHWUS B LENIX, HE CBSI3aHHBIX C HCIOJHEHHEM
TPYZOBBIX 0053aHHOCTEH, a TaK)Ke He MepefaBaTh ero B TAKUX LENSIX HHBIM JTHIIAM.

2.3. PykoBOIUTENb YUPEKIEHUs M PYKOBOAUTEIH CTPYKTYPHBIX MOAPA3NENeHUH Y upeKaeHus
AOIDKHBI OBITH 171 pabOTHUKOB YupeskaeHHs o0pasLoM MpodeccuoHannsma, Ge3yrnpedHol
pemyTaliy, CBOUM JIMYHBIM MOBEJCHUEM II0JaBaTh MPUMEP YECTHOCTH, OECIPUCTPACTHOCTH U
CIIPaBEIJIUBOCTH.

2.4. PykoBOZWUTEND YUPEINEHUS U PYKOBOJAUTEIN CTPYKTYPHbIX 0Apa3AeHeH il Y uperieHus:;
a) IPUHUMAIOT MEPBI MO MPEJOTBPAIICHHIO U YPEryJIMPOBAHWIO KOH(IMKTA HHTEPECOB. MO
IPEYNPERACHUIO KOPPYIIHH, BKIFOUAs MEPh] 10 NPEAOTBPALICHUIO KOPPYILMOHHO-0IAaCHOTO
IIOBEJICHUS;

0) CONCHCTBYIOT YCTaHOBNEHMIO H TOINEPKAHHIO B KOJUIEKTHBE 30POBOTO  MOPAIBHO-
IICHXOJIOTUYECKOT0 KIIHMATa;

B) IIpU ONpENENeHHH 00BeMa M XapakTepa [OpydaeMod APYTHMM paGOTHHKAM YupexaeHus
paboThl PYKOBOICTBYIOTCS MPUHIMIIAME CIPABEUIMBOCTH, YYETa NTMYHBIX H JENOBBIX KAUECTB,
KBaJIM(DUKAUH U OTIBITA [TOJUHHEHHEIX;

I) He JONyCKAkOT M0 OTHOIMIEHHIO K IIOIMHEHHBIM PabOTHHKAaM HeOGO0CHOBAHHbIX [IPETeH3HH, a
Taxke (pakToB rpyOOCTH U GECTAKTHOCTH;

M) HPOSBISIOT 3a00Ty O MONYMHEHHBIX, BHHKAIOT B HX HPOONEMbI W HyKIbl, COACHCTBYIOT
NPHHATHIO 3aKOHHBIX M OOOCHOBaHHBIX PELICHMH, CIOCOOCTBYIOT MNpO(ECCHOHATBLHOMY U
JOJDKHOCTHOMY POCTY pabOTHHKOB;

€) OpPraHM3YIOT OKa3aHHe MOMNEPIKKH U MOMOIIM MOMOIBIM CIELHATHCTAM (C OTBITOM paboThI
10 3 JIeT) B MPHOOPETEHHH NPO(ECCUOHAIBHBIX HABBIKOB.

2.5. PyxoBonutens YYpexmneHus u pyKOBOAUTEIH CTPYKTYPHBIX MOAPA3NENeHNH Y dpeskIeHus
HECYT OTBCTCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATE bCTBOM Poccuiickoil Degepauun 3a
NEHCTBHS MM Oe3IeHCTBUE MONYMHEHHEIX COTPYIHHKOB, HADYIIAIONIMX NPUHLHMb! STHKA WU

[IpaBUJIa CIIy)XeOHOTO TIOBENEHHUs, €CIIH OHU He IPUHSIIH Mep, YTOOBI HE JNOMYCTHTH TAKHX
OEUCTBHUH HJIH OC30cHCTBH.

3. ITHYecKHe HOPMBI CIy:KeOHOro MoBedeHHs PaGOoTHIHKOB
3.1. B NODKHOCTHOM INOBEACHHH DPaGOTHHKY YUpemIeHHS HeOOXOIHMO PYKOBOACTBOBATHCS
TeM, 4T0 B coorBercTBuU ¢ Komcrurynueit Poccuiickoit Memepanum, 4enoBex, ero npaea “
CBOOOZBI SIBISIFOTCS  BHICINEH ILEHHOCTBIO, W K&KIBIA TIPAKIAHHH HMeeT paBo Ha
HCNPHKOCHOBEHHOCTE JACTHOM JKU3HH, JIMYHYIO M CEeMEeHHYyIO TalfHy, 3allHTy decTH.
JIOCTOMHCTBA, CBOETO T0OPOT0 HMEHH.
3.2. B IOJKHOCTHOM 1TOBEEHHH PAGOTHUK Y UPEKAEHUs BO3ACPIKUBAETCS OT:
- JI000ro BHIA BbICKA3BIBAHHE M NEHCTBHH IMCKPHMUHALMOHHOIO XapakTepa ro MpU3HAKAM
[1071a, BO3pACTa, pachl, HAMOHAIBLHOCTH, SA3bIKA. MPAYKAAHCTBA. COUUATBLHOIO. UMYLLECTBEHHOrO
U/ CEMEHHOTO ITOJIOMKEHH S, MONUTHYECKHX HITH PETUTHO3HDIX MPeANOUTeHHUH:
- IpyboCTH, MPOSIBIICHNH NPEHEOPEIKUTEIBHOTO TOHA, 3AHOCUYMBOCTH, MPEAB3STHIX 3aMeyaHHl.
IIPeAbSBICHUS HENPABOMEPHBIX, HE3aCTY)KEHHBIX OOBUHEHHIT:
- YTPO3, OCKOPOHTEIIbHBIX BBIPAKEHUH HITH PEILIUK, IEHCTBHH, MPEIsSTCTBYIOMIIX HOPMAaJIEHOMY
OOLIEHHMIO M TPOBOLHPYOIIHX MTPOTHBONIPABHOE [IOBEIEHHE.
3.3. PaGoTHUMKH YupexIeHHs NPU3BAHEI CIOCOGCTBOBATH CBOUM JOJYKHOCTHBIM [IOBELEHHEM
YCTAHOBJICHHIO B KOJUIEKTHBE  [CIOBBIX  B3aMMOOTHOLIEHHH M  KOHCTPYKTHBHOIO



COTPYIHHYECTBA APYT C ApyroM. PabOTHUKH HOIDKHBI ObITh BEKIMBBIMH, 100pOIKETATENLHBIMH,
KOPPEKTHBIMH, BHHMATEIbHBIMM W MPOSBIATH TEPHUMOCTb B OOLIEHMHM C TpakIaHaMU |
KOJUIEraMH.
3.4. TIpu BO3HHKHOBEHUU KOH(DIUKTHON CHUTyallMM MEXAY CTPYKTYPHBIMH I0Jpa3/ieleHHsIMU
VYupexneHus, paboTHUKaMHU Y UpeXIeHHs IPUOPUTETHBIM HallpaBJICHUEM PEILIEeHUs KOH(IUKTa
SIBJISIETCS] YUET MHTEPECOB Y UPEIKIECHUS B LIETIOM.
3.5. Buemnuit Bua paboTHHKA YUpeKAEHUS IPU UCIIOIHEHUH UM JOJKHOCTHBIX 0053aHHOCTEH
B 3aBHCHMOCTH OT YCIIOBHUU TPYIOBOM NEATEIBPHOCTH NOJIKEH CIIOCOOCTBOBATH YBAXKUTEILHOMY
OTHOIIEHUIO TpaXTaH K YUpeKICHWIO, a TaKXe, P HEOOXOIUMOCTH, COOTBETCTBOBATH
OOIIETIPHHATOMY [I€JI0BOMY CTHIIO, KOTOPBIM OTIMYAIOT CAEPIKAHHOCTH, TPaIUIIHOHHOCTD,
aKKypaTHOCTb.

4. OTBETCTBEHHOCTb 32 HapyumieHHe nmoJozkeHui Kogexca
4.1. Hapymenue paOoTHHUKaMH YupexaeHUH MNoN0KeHMH HacTosiero Kogexca MoaIeKuT
MOpPaJTBHOMY OCYXKIEHHIO Ha coOpaHusX (COBELIAHUSIX, KOH(DEpEeHUUsIX), a B Ciydasx.
IpeIyCMOTPEHHBIX (elepalbHBIMM 3aKOHaMH, HapylueHue mnojoxenuil Konexca Breuer
IIpUMeHeHue K paOOTHUKY Mep OTBETCTBEHHOCTH.
4.2. PaOOTHUKH Y4UpEKIEHHUs B 3aBUCUMOCTH OT TSKECTH COBEPLIEHHOIO IMPOCTYIKA HECYT
OTBETCTBEHHOCTH B COOTBETCTBHM C JEHCTBYIOLIUM 3aKOHOJATENbCTBOM  Poccuiickoit
Deneparuu.
4.3. CobmroneHre pabOTHUKOM YUpeXIeHHs IOJO0XKEeHUH HacTosmero Konekca yddThIBAETCS
IIpY Ha3HAYECHUH IOOLIPEHUHN U HANOKEHUH AUCLHUILIMHAPHBIX B3bICKAHUH.
4.4. Hapymenue mpaBuil aHTHKOPPYIIIHOHHOIO IIOBENEHMS BJIEYET MPOBEICHUE CIIy)KEOHOTO
paccienoBaHus 10 00CTOSTENECTBAM BO3HUKHOBEHUS KOPPYIIIIHOHHOOIIACHOM CUTYaIINH.



